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Ref: ICSSMR/CR/03/26/02						                             Date: 16th March 2026

Notification for Vacancy Announcement
Position: HR Executive (Freshers)
The Indian Centre for Social Science and Management Research (ICSSMR) invites applications from qualified and experienced candidates for the position of HR Executive (Freshers) for the HR department to assist in day-to-day human resource and administrative functions.
Nature of Position
· Type: Full-time 
· Location: Kolkata 
· Remuneration: ₹15,000 – ₹18,000 per month

Key Responsibilities
· Assist in recruitment coordination and CV screening
· Support interview scheduling and onboarding
· Maintain HR records and documentation
· Assist in administrative and coordination tasks 

Eligibility Criteria
· Bachelor’s / Master’s degree in HR / Management or related field
· Fresh graduates may apply
· Basic computer knowledge and communication skills required 

Application Procedure
[bookmark: _GoBack]Interested candidates may apply through the online portal of the website. For more details, please visit https://icssmr.in/career/ 
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Director
Indian Centre for Social Science and Management Research (ICSSMR)


Office Address: 97, Philips Complex, 1/1 Kailash Ghosh Road, Purba Barisha, Kolkata - 700008
Website: www.icssmr.in 
Contact: +91 6289366395 Email: info@icssmr.in
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